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PP-1 Saskatchewan 4-H Requirements

Origin / Last Revised: Next Revision:
1.1 MemberShip January 2021 January 2023
Requirements References:

Regarding Requirements for 4-H members

Rules Regarding Livestock Projects; Code of
Conduct; Projects;

1.1.1 Good Standing

1. A memberin good standing is:

has paid the Provincial Council registration fees,

is registered in at least one 4-H club

is in alignment with their club constitution

completed a declaration to abide by the 4-H Member Code of Conduct

Only members in good standing are eligible to exhibit at Achievement Day and
eligible to participate in 4-H competitions.

1.1.2 Age Requirements

1.

Must be at least 6 years of age and not more than 25 on or before December 31 in any
program year
Must participate in one of the following categories:

Cloverbud — 6 to 8 years of age
Junior — 9 to 12 years of age
Intermediate — 13 to 15 years of age
Senior — 16 to 21 years of age
Future Leaders — 22 to 25 years of age
=  Future Leaders have specific requirements —see 1.1.4

Only registered 4-H members should participate at 4-H programs and events. The
Saskatchewan 4-H Council assumes no responsibility for underage or overage youth. Under
or overage youth will not be listed on the club’s official registration form, receive any
supplies provided by the organization or be covered by the 4-H Liability Insurance Policy.

1.1.3 Member Requirements

1.

In order to receive credit for a year, a member must:

Register in a Project (see PP-2.1.1)

b. Must participate in the entire program year
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c. Complete a questionnaire consisting of general 4-H knowledge questions provided
by the provincial office and project-related questions provided by the project or
general leader.

d. Exhibit or demonstrate project work, as determined by the 4-H club.

= |f they can’t attend Achievement Day for a reason determined valid by a
panel of three (unbiased, unrelated leaders), then they should be given an
alternate means to demonstrate their work (at a different meeting/event,
by video, doing an alternative such as a presentation or poster).

e. Participate in public speaking at the club level.

Follow the constitution and/or policies of the club in which they are registered

g. Complete and exhibit a completed record book.

i.  Arecord book must receive a mark of 50% or more to be considered
completed.

a. A member who does not receive 50% should be given the
opportunity to resubmit their book within a reasonable amount of
time, to receive a passing mark and consider their year complete.

ii. Record books may be completed by hand, typewriter, or computer.
iii. The following criteria will be used for judging record books:

bl

Criteria Points
Cover 5
Completeness 40
Neatness 15
Accuracy 30
Organization 5
Extras 5
Total 100

2. For members in livestock projects please refer to the Rules Regarding Livestock

1.1.4 Future Leaders Age Category

1. Future Leaders will not be considered traditional members. They will participate only in the
Advancing Forward Program, therefore eliminating participation in any traditional 4-H projects,
events or competitions, unless specified in the Advancing Program criteria.

2. The Future Leader age category will be registered separate and apart from traditional 4-H Clubs.
They will register through the Provincial 4-H Office directly, and not be part of a 4-H club.
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PP-1 Saskatchewan 4-H Requirements

Leaders

Regarding requirements for volunteers and 4-H

Origin / Last Revised: Next Revision:
1.2 4-H Volunteer Leader October 2020 October 2022
Requirements References:

Volunteer Screening and Training; Memorandum
of Understanding; Club Constitution; Volunteer
Code of Conduct

1.2.1. 4-H Volunteers and Leaders

a. A4-HVolunteer is defined as someone in a position of authority and/or is
responsible for supervising or transporting youth other than their own.
i. AScreened Volunteer (B) has completed the screening process
ii. ATrained Volunteer (A) has completed the screening and required training.
b. A 4-H leader is defined as a volunteer who has an official leadership role in a 4-H
club as a General Leader, Project Leader, or Assistant General Leader.
i. Only Trained Volunteers (A) are eligible for 4-H leader positions.
c. Rule of Two: At least two screened 4-H volunteers, who are not spouses, must be
present at any 4-H activity. At least one must be a Trained Volunteer.

1.2.2. Good Standing

1.

A 4-H Leader will be considered to be in good-standing if he/she has:

a) valid volunteer screening (See PP-6.1)

b) completed their annual leader registration form and declaration

c) adhere to the 4-H Saskatchewan Policies, the Volunteer Memorandum of
Understanding and their club constitution

d) Positively represents the 4-H movement and abide by the Volunteer Code of
Conduct

A volunteer leader must be “in Good Standing” in order to be:
a) Eligible to be a club leader

b) Eligible to chaperone 4-H activities (provincial and national)
c) CEligible to receive recognition and awards

If a 4-H Leader is found to not be in good standing

a) They will receive a letter from the Provincial Office identifying areas of improvement
required to return to good standing and a timeline in which to correct the areas of
issue.

b) If these issues are not adequately addressed within the timeframe, the Leader will
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be deregistered and will forfeit all privileges associated with being a 4-H leader. A
letter to this regard will be sent to the 4-H Club General Leader. If the individual is
the General Leader, a letter will be sent to each 4-H family within the club.

4. Current 4-H Leaders are required to annually sign a Volunteer Declaration, and must
contact the 4-H Office and disclose any incidents that take place during the period that
their screening is valid. This may result in the suspension/termination of their volunteer
status.
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PP-1 Saskatchewan 4-H Requirements

Origin / Last Revised: Next Revision:

1.3 4-H Club Requirements [ way2019/0ct2019 | octz021

Regarding requirements for 4-H clubs

References:

Sample Constitution; Code of Conduct - Member,
Volunteer, Parent; Removal of a 4-H Individual

1.3.1. Good Standing

1. All clubs that have completed registration (as per PP-1.3.3) will be considered in good
standing for the Saskatchewan 4-H Council’s current “Program Year”.

1.3.2. Club Requirements

1. The Saskatchewan 4-H Council’s “Program Year” runs from September 1 to August 31.

a.

A 4-H Club can operate at any time during the Saskatchewan 4-H Council’s “Program
Year” so long as they complete all 4-H Member and 4-H Club Requirements
Registered 4-H members and leaders in good standing are covered under the
insurance policy from the time they are registered with the 4-H office until
November 15 of the following year (the next registration renewal deadline).
The insurance is only in effect for sanctioned 4-H meetings and 4-H activities (club
or project group events and activities, district, regional or provincial events and
activities, third-party sanctioned events and activities).
i. Insurance is not in place for 4-H members working on their projects at home
or on their own.
ii. Insurance is not in place for 4-H members attending non 4-H sanctioned
events (eg. Non 4-H livestock shows)
iii. There is no insurance for animal injury or replacement. Individuals wishing

to have this coverage should pursue it on their own .
For new clubs that have not previously registered, they must complete an ‘intent to
register’ form with proof of two screened and trained volunteers to register as
leaders, before holding any 4-H meetings or advertising themselves as a 4-H club.
They cannot hold any 4-H club or project activities (other than
orientation/registration meetings) until they have completed the full registration
process and are registered with the 4-H office.
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2. Four members are needed to form a club.
3. Must have at least two adults 18 years or older, who are not registered members, registered
as 4-H leaders or volunteers

a. The club must have at least two Trained Volunteers (A) to register.

b. The club must ensure the Rule of Two is met. Spouses may be part of a club
leadership team but cannot meet the Rule of Two alone. There must always be a
third Trained Volunteer or Screened Volunteer present.

4. Must hold a minimum of three general meetings per program year.

Must hold at least one Achievement Day during the program year (see 1.3.7).

6. An executive must be elected from the general youth membership. The executive must
include, but is not limited to, a president, vice-president, secretary and treasurer.

7. Must endeavour to conduct business meetings using parliamentary procedure that requires
only members propose, second and vote on motions during club meetings.

8. At least one signing officer for the club account must be an executive member and at least
one leader.

9. Must have its financial statements audited annually by an individual outside the club.

10. Participation at District Council level:

a. Must select two member representatives and two leader (or adult) representatives
to represent them at district council meetings.

b. Every club registered to pay their appropriate District Fees and endeavor to
participate in district and regional events (hosting and organizing) and abide by the
district constitution to maintain good standing.

11. Aclub NOT in good standing, will be sent a letter stating they are not a 4-H club and all
privileges will be revoked.

v

1.3.3. Club Registration, Membership Fees, and Materials

1. Complete registration for each club must be submitted to the Provincial 4-H Office by the
registration deadline. The registration deadline is November 15.
a. New clubs and members may register at any time during the Saskatchewan 4-H
Council’s “Program Year”
b. Those registering after the Registration Deadline are subject to a late fee.
Late Fees may be waived for new clubs or members at the discretion of the
Saskatchewan 4-H Council, extensions will be made for new clubs that register
extremely late in the 4-H program year. This extension will only be granted for the
club’s first year, after which, the club will be required to submit registrations as per
the registration deadline of the Saskatchewan 4-H Council’s “Program Year” or opt
to pay the late fee.
2. Complete Registration Packages must include:
a. completed member/leader registration forms
b. membership fees
c. club summary report for previous year (for returning clubs)
3. Membership fees will be determined by the Board of Directors.
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1.3.4.

1.3.5.

1.3.6.

A member may register in different clubs and is required to pay a membership fee

for each club the member is registered in.

Membership fees are not refundable to the club or to 4-H members. The Executive
Director can approve the refund of membership fees in extenuating circumstances.

4. 4-H clubs will not receive project materials until fees are paid.

a.

4-H clubs and members are entitled to receive project materials for the projects
they are registered in and not for any other.

Lost and/or damaged project or resource materials will be replaced at a cost of $15.
The administration fee can be waived at the discretion of the Executive Director.
The 4-H member will be responsible for shipping costs of replacement materials if
required to be sent by any method other than mail.

Club Autonomy and Governance

1. Each 4-H club in Saskatchewan is an individual entity and is responsible for governing itself
within the policies and procedures established by 4-H Saskatchewan.

2. Clubs have the right to decide whether or not to offer a project.

3. Each 4-H club should create and adopt a constitution.

a.

The Provincial Office provides a “Sample Constitution” and guide to creating and
adopting a constitution to assist clubs.

4-H club policies can complement and supplement 4-H Saskatchewan policies, but
cannot override or contradict 4-H Saskatchewan policies.

If a club has not formally adopted its own constitution, the club will be governed by
the ‘Sample Constitution’ available from the Provincial Office

4. Codes of Conduct are to be given to the members, parents and leaders of the club at

registration. Membership forms include a declaration to abide by the Code of Conduct.

Club Volunteers

General volunteers for club, district and regional events are considered 4-H volunteers and are

required to complete the full Volunteer Screening Process (See PP-6.1)

Any other adult(s) helping at a 4-H event must be supervised by 4-H screened volunteers.

Selection of Leaders to Club

All members have the right to decide who their leaders are, therefore:

a. Ageneral leader must be elected annually by the general youth membership.

b. Project or assistant leaders may be elected by the 4-H members each year

Members also have the right to add and remove leaders for the benefit of the club, by a

majority vote, in accordance with the Conflict Management Policies.
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1.3.7. Achievement Days

Achievement Day supplies must be ordered from the provincial office.
Each club must hold an Achievement Day at some time during the year, and must provide an
opportunity for each member to display and/or demonstrate project work and an accompanying
record book.

3. Clubs must endeavour to ensure that all members have an opportunity to participate in the
Achievement Day(s).

4. A questionnaire consisting of fifteen 4-H general knowledge questions and at least five project-
related questions must be completed by each member on or before the club Achievement Day.
When circumstances warrant, the questionnaire may be completed orally.

1.3.8. Club Split or Dissolution

1. To split a club, the membership must formally decide by a majority secret ballot vote to split
into two or more separate clubs.
a. One or more members or families that leave the club on their own accord (without a
formal club decision to split the club), are not entitled to any portion of club resources.
b. All club resources (cash, assets or supplies) will be divided in a way determined fair by
all parties. If no fair process can be determined, 4-H staff will assist with the split.
2. Inthe event of dissolution, and after a waiting period of two years, the property and assets of
the club must be donated to the Saskatchewan 4-H Foundation, another 4-H club in good
standingapproved by the district to which the dissolved club belonged.
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